
 

  

SCRIBUS INITIAL ORIENTATION 

Introduction 

• This User Guide serves as the introduction to Scribus: 

- Application startup       1 

- Ribbon Bar and Page layout     2 

- Text editing        4 

- Picture editing        6 

- Final Product Example      8 

• The following serves as a User Manual to execute the tasks. 
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Application Startup: Pop-up Window and Selections 

• After downloading and setting up the application, navigate to 

the application and open by double-clicking. 

• The “New Document” window allows you to select the layout 

dimensions and margins for your document 

• You can initially focus on four key areas: 

1. Page layout 

2. Size (e.g., Letter, A4, etc.) 

3. Orientation 

4. Measurement unit (e.g., inches, millimeters, etc.) 

 

 

 

  

Select the initial 

layout of your 

page.  

Examples will be 

single page. 
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Scribus startup page formatting selection. 
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Ribbon Bar and Page Layout 

• Ribbon bar is broken into sections that can be positioned on 

top or sides of working screen like that of Adobe Photoshop 

and Adobe Illustrator. 

- Sections: File, Edit, Tools, PDF Tools, View Tools 
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Ribbon Bar and Page Layout Continued 

• Ribbon bar allows you to insert text, images, shapes, and more. 

• Frequently utilized tools in Scribus banner are as follows: 

 

 

 

 

 

 

 

 

 

Additional tools in Scribus can be explored further here: 

https://wiki.scribus.net/canvas/Scribus  & 

https://explore.psl.eu/en/tools-and-training/tutorials/introduction-

scribus  

Tool Function 
Select Item: Reverts tool back to pointer for selection 

Text Image: Enables textbox drawing for text layout 

Image Frame: Creates a frame for inserting images 

Line: Draws straight lines 

Zoom In or Out: If selected, left click zooms in/right click outs zooms out 

Measure: Takes measurements based on clicked reference points 

Copy Item Properties: Replicates the visual style for ease of recreation upon paste 

https://wiki.scribus.net/canvas/Scribus
https://explore.psl.eu/en/tools-and-training/tutorials/introduction-scribus
https://explore.psl.eu/en/tools-and-training/tutorials/introduction-scribus
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Text Editing: Part I 

• Few steps are involved in changing text 

• This editing can be broken down into two parts: 

- Part I: Navigating the dropdown panes and selection 

- Part II: Making selections to edit text   

PART I 

1. Right click on 
textbox 

 
2. Navigate to Content 

dropdown 
 
3. Select “Edit Text 

with Story Editor” 
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Text Editing: Part II 

• The Story Editor provides a robust set of capabilities for modifying 

text and can be accomplished in four simply steps.  
• Each text box needs to be modified individual unless Copy Item 

Properties is used for characteristics like fill color or line width.  
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Picture Editing 

• Begin with selecting the “Image Frame” tool. 
• Click, Drag, and Release to the size you like in reference to the page 

and text.  
• Right click to begin exploring image manipulation. 

- Two options are available for inserting images: 
o “Get Image …” 

o “Paste Image from Clipboard”  
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Picture Editing: Get Image … 

• The “Get Image” explores the files within the computer or 

device utilizing Scribus. 

 

 

 

 

 

 

 

 

 

 

 

• Select the file desired, resize if needed, and you are done! 
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A Final Product Example 

• Below is an example product the has varying font, multiple textboxes, 

an image, and different text styles within. 
• On the next page, write what formatting you notice in the blank box 

and send any questions you have to: 

ScribushelpforFSUEME5602@FSU.edu (fake email for assignment) 

  

mailto:ScribushelpforFSUEME5602@FSU.edu
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Example Notes: 

 

 

 

 

 

 

 

 

Questions: 


